Department of Bioengineering
306 Stanley Hall #1762
(510) 642-5833 Fax (510) 642-5835

Entertainment P.O.

Name:
ID # (employee/student): Contact Info (Phone / Email):
Type of Expense Breakfast

Lunch

Dinner

Light Refreshments

Type of Activity Administrative Meeting

Prospective Donor

Prospective Appointee to Professional, Administrative or Technical Position
Faculty, Staff or Student Meeting

Reception

Host to Official Guests

OOoO0oon) \[ooood

Meeting of Learned Society/Organization

Location of Meeting:

Nature of Event, or Purpose of Meeting:

Number of Participants: (please list participants on reverse)

Date(s) of Event

Official Host: Department:

Dollar Amount: Cost Per Person:

Account Information / Fund Source:

Host Certification

| hereby certify that the above is a true statement of the expenses incurred by me, that such entertainment / meeting
expenses were incurred for official University business purposes, and that original receipts have been submitted for
expensed over $75.00, as required by University policy, and whenever possible on reimbursements less than $75.00.

HOST SIGNATURE DATE:

rev. 2/19/02



List of Participants:

Business & Finance Bulletin, BUS-79, Appendix A
MAXIMUM RATES FOR ENTERTAINMENT

The maximum per person expenditures for individuals being entertained and for a
University employee who is the official host, or who is a participant at the request of the
official host, shall not exceed the following amounts:

Breakfast $26.00

Lunch $38.00

Dinner $64.00

Light Refreshments $17.00

The reimbursement for a buffet reception cannot exceed the applicable meal allowance
associated with the type of buffet, l.e., breakfast, lunch, or dinner.
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